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1. PURPOSE 
 

Although the University of Houston System depends upon the integrity and discretion of 
its staff with respect to actual or apparent conflict of interest, all University of Houston 
System employees are subject to the prohibitions of state law and applicable federal 
guidelines.  This administrative memorandum presents guidelines to avoid conflicts of 
interest in accordance with Board of Regents Policy 57.08. 

 
2. POLICY 
 

2.1.   Conflict of interest is the use of one's University of Houston System employment 
to obtain unauthorized privileges, benefits, or things of value for oneself or 
others.  

 
 2.2.   Guidelines to avoid conflict of interest include the following: 
 
  a.  No employee shall solicit, accept, or agree to accept any privilege, benefit 

or thing of value for the exercise of his or her discretion, influence or 
powers as an employee except as allowed by law. 

 
  b.   No employee shall accept any privilege, benefit or thing of value that 

might influence him or her in the discharge of his or her duties as an 
employee. 

 
 c.   No employee shall use his or her position to secure special privileges or 

exemptions for himself or herself or others, except as is allowed by law. 
   

  d.   Any employee who is an officer, agent, employee or member of, or owns a 
significant interest in any entity doing business with any component 
university of the University of Houston System must disclose such 
relationship in writing to his or her immediate superior. 

 
  e.   No employee shall accept employment or engage in any business or 

professional activity which foreseeably might require or induce him or her 
to disclose confidential information acquired by reason of his University 
of Houston System position. 
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  f.   No employee shall disclose confidential information gained by reason of 
his or her component university position nor shall he or she otherwise use 
such information for his or her personal gain or benefit. 

 
  g.   No employee shall transact any business for the University of Houston 

System with any entity of which he or she is an officer, agent, employee, 
or member, or in which he or she owns a significant interest. 

 
  h.   No employee shall make personal investments in any enterprise which 

foreseeably might create a substantial conflict between his or her private 
interests and the University of Houston System's interests. 

 
  i.   No employee shall accept other employment which might impair his or 

her independence or judgment in the performance of his or her University 
of Houston System duties. 

 
 j.   No employee shall receive any compensation for his or her services from 

any source other than the State of Texas except as allowed by law. 
 
  k.   No employee who exercises discretion in connection with contracts, 

purchases, payments, claims or other pecuniary transactions shall solicit, 
accept or agree to accept any benefit from a person or entity the employee 
knows, or should know, is or is likely to become financially interested in 
such transactions. 

 
 2.3.   Failure of an employee to comply with the foregoing shall constitute grounds for 

discharge or other disciplinary action. 
 
3. REVIEW AND RESPONSIBILITIES 
 
 Responsible Parties:   Associate Vice Chancellor for Finance 
 
 Review:                Every five years, on or before August 31 
 
4.  APPROVAL 
 
 
 Approved:  Jim McShan         
   Interim Vice Chancellor for Administration and Finance 
 
 
    Renu Khator         
   Chancellor 
 
 
 Date:   April 7, 2008           
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